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Grant Report Form
Section I. Cover Sheet
A. Organization Information

[bookmark: _Hlk131496779]Organization __________________________________________________________________

Address ______________________________________________________________________

Phone ________________________  

  E-mail and/or Website (if appropriate) 	___________________________________

Executive Director ______________________________________________________________

Contact person (if other than Executive Director) _____________________________________


B. Grant Information

Grant Administrator ____________________________________________________________

Amount of Grant 	Period of Grant ____________________________

Project Name  	

Purpose of Grant:


Stated Goals/Objective/Outcomes:



Organizational Changes (e.g., administrative or staff changes since grant was approved):






_________________________________
Signature of Organization Contact


Section II. Grant Impact Report
Please respond reflectively to the following questions. Attempt to limit your total narrative to approximately one – two pages.

1.   Please describe the impact of the grant.



2.   What were the primary lessons that you and your staff learned from this grant?
How might they impact your future thinking, performance, or services?



If appropriate:

3.   If the grant is part of a larger campaign, please provide a status report on the campaign.



4.   If the grant involved collaboration with other organizations, please comment on its effect on the project or program.


	
Section III. Expense Report
	
Please include a report including the proposed grant budget, the actual expenses, and the difference between the two. The report should be accompanied by a short narrative explaining how the funds were spent and any significant deviation from the proposed budget.
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